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IOJIOKEHUE
10 00paboTKe U 3aIMTE NEPCOHATBHBIX JAHHBIX PAGOTHUKOB MYHHIHIAIBHOTO
0101’k THOT 0 JOIKOJILHOTO0 00pa3oBaTebHOro yupesxkaenus «llentp pazBurus
pedenka - nerckuii cag Ne 1 «Bamkau» r. Anbmernesck PT

1. O6mme nooKeHUs

1.1. Hacrosmee ITonoxxenne mo oGpaGoTke W 3alMTe TNEPCOHATBHBIX JAHHBIX paboTHHKOB (nmanmee —

_llonoxenne) MyHHIMNANLHOro OGIOUKETHOrO JIOMIKONBHOTO 00pa30BATENLHOTO yapexaenus «LlenTp
pasButus peberka - JieTckuit cax Ne 1 «Banakau» r. Anemerseek PT (nanee mo TeKCTy JleTckuii cam)
pa3paboTaHo B cooTBETCTBHH ¢ Tpy/0BbIM Kozekcom Poceuiickoit deeparmn, Koncruryuuei Poceuniickoi
®enepauun, ['paxananckum konexkcom Poccuiickoii ®@enepannu, denepanshpiv 3akonom «O6 HHpOpPMALIHH,
HH(QOPMALMOHHBIX TEXHONOTUAX H O 3aumre uHpopManuny, DeepatbHbiM 3aKkoHOM «O [EePCOHATBHBIX
JaHHBIXY, [[paBuIaMu BHYTPEHHETO TPYJOBOTO Pacriopska Y upexacHus.
1.2. lenw Tonoxenust — onpeneneHne nopsiika o6paGoTKy MePCOHANBHBIX IaHHBIX pabotHukoB JleTckoro
cajia; obecrieyeHne 3alAThl IpaB M cBoOoa paboTHiKoB JleTcKoro caja mpH 06paboTke HX NEPCOHATBHBIX
AaHHBIX, A TAKIKE YCTAHOBJICHUE OTBETCTBEHHOCTH JIOIDKHOCTHBIX JIMIL, HMEIOIHMX JIOCTYI K MEPCOHAILHBIM
JIAHHBIM paDOTHHKOB JIETCKOIO cajia, 3a HEBBIIONHEHHE TPeOOBAHHHA HOPM, PeryiIHpyIOIHX 00paboTky H
3QIUTY MEPCOHAJIBHBIX JTAaHHBIX.
1.3. Tlopsinok BBONa B neiicTBUe U M3MeHeHns [lonoxenus.
1.3.1. Hacrosiiee Ilonoxenue BeTynaer B CHIIy ¢ MOMEHTA €ro yTBEpKICHHS PYKOBOmuTeleM JleTCKOro
cazia u IeHcTByeT OeccpoUuHO, JI0 3aMEHBI €ro HOBLIM [1oJT0KeHHEeM.

_1.3.2. Bee usmenenns B [Tosoxenne BHOCATCS IPUKA3OM.
1.4. Bee pabotauku JIeTcKoro cana D0/mKHBI OBITH 03HAKOMIICHBI ¢ HACTOSIIMM [lookenneM nox POCIIHCh.
1.5. Pexum xoHQuIeHIMANTBHOCTH HePCONANbHBIX JAHHBIX CHUMAETCS B CIyUasx HX 00€3THUMBAHHS H 11O
HCTEUCHHH 75 JIET CPOKa MX XPaHEHMs, WIH TPOUIEBAETCS HA OCHOBAHHHM 3aKTIOUYCHHS IKCIEPTHOH
KOMHMCCHH YUpPEKJIeHHs], €CIIH HHOE HE OIPEIE/ICHO 3aKOHOM.

2. OCHOBHBIE IOHATHI H COCTAB IEPCOHATBHBIX JAHHLIX paﬁOTHﬂKOB

2.1. Jlna ueneit nacrosiiero [TonoxkeHus HCIONB3YIOTCS CIIEIYIOUIHE OCHOBHBIE MTOHATHS:

— MEpCOHANbHBIC JaHHble paboTHMKa — mobas uH(opMalus, OTHOCSIAsACH K OIpPENETICHHOMY HITH
OIPpEEISICMOMY Ha OCHOBAHHH TaKOH HH(MOpMauKH pabOTHHKY, B TOM YHcie €ro GaMuIis, UM, OTIECTRO,
FON, Mecill, Jara U MECTO POXKIACHHS, ajpec, ceMeHHoe, COLMANbHOE, MMYILIECTBEHHOE MOJIOKEHHE,
obpasosanme, npodeccus, NOXOIbl, japyras HHPOPMALHS, HEOOXOmMMAs paboTonarento B CBS3M C
TPYJIOBBIMH OTHOILIEHHSAMH;

— 00paboTka MepcoOHANBHBIX JNaHHBIX — CcOOp, CHCTEMAaTH3alMs, HAKOMJICHHUE, XpaHEHHUE, YTOYHEHHE
(0OHOBNIEHHE, M3MEHEHME), UCIIOJIb30BAHME, pacipocTpaHeHHe (B TOM 4HMciIe nepenada), obe3InYMBaHHe,
OJIOKHpOBaHHe, YHHYTOKCHHE [IEPCOHATLHBIX IAHHBIX PABOTHHKOB:

— KOHQUIECHUMATLHOCT IIEPCOHANBHBIX JAHHBIX — 00S3aTeNbHOE JUIS  COBIIOICHHS HA3HAYEHHOTO
OTBCTCTBEHHOIO JIMIA, TONYYHBLIErO JOCTYI K INEPCOHANLHBIM JIaHHBIM pPaGOTHUKOB, TpeGOBaHHE He
AOIyCKaTh KX pacnpocTpaHeHus Oe3 corsiacus pabOTHHKA HIIM HHOTO 3aKOHHOTO OCHOBAHMSL;

~ PAaclpOCTPaHEHHC NEPCOHANBHBIX JAHHBIX — JEHCTBHS, HANpaBJICHHBIC HA Iepeaady IepCOHATbHbIX
JIaHHbIX PAOOTHHKOB OMPE/ICNIEHHOMY KPYTY JIl (niepeaaya [IEPCOHAILHBIX JIAHHBIX) WK Ha 03HAKOMJIEHHE



C TMEPCOHANLHBIMH J@HHBIMH HEOIPAHHYEHHOIO Kpyra JIMLl, B TOM 4YHclie 0OHApOJOBaHHE MEPCOHANIBHBIX
JaHHBIX pabOTHMKOB B CpeICTBaX MaccoBoif HHpOpManWM, pasMmelneHde B HHOOPMALMOHHO-
TEIEKOMMYHHKAIIHOHHBIX CETAX HWIIM NPEJOCTABIEHHE JOCTyNa K IMEepPCOHANLHBIM JaHHBIM PabOTHHKOB
KakuM-1H00 HHBIM cIOCOOOM;

— HCIOMb30BAaHHE TNEPCOHANIBHBIX JIAHHBIX — JelcTBUs (onepanuu) ¢ MEepCOHAIbHBIMH JIaHHBIMH,
COBEpHIaeMbIe JIOJDKHOCTHBIM JIMIOM YUpeXKICHHs B HENAX IPUHATHS PEIICHHH HIH COBEpINEHHS HHBIX
ACHCTBHH, TOPOXKIAIONIMX IOPHUIHYECKHE MOCIEJICTBHS B OTHOIIEHHH PabOTHHKOB NHOO MHBIM 0Gpaszom
3aTparuBaloLIMX MX NpaBa U cBOOOIBI MITH NpaBa M CBOOOIBI APYIHX JIMIL;

— 0OJOKMpOBaHME MEPCOHANBHBIX JAHHBIX — BPEMEHHOE TMpeKpalieHne cOopa, CHCTEMAaTH3aluH,
HaKOIUICHMSI, MCIIOJIb30BAHMSA, PACIPOCTPAHEHHS NMEPCOHATBHBIX JAaHHBIX Pa0OTHMKOB, B TOM YHCIE HX
nepeayy;

— VHHYTO)XCHHE IEPCOHANBHBIX JAaHHBIX — JICHCTBHS, B Pe3yNIbTaTe KOTOPHIX HEBO3MOMKHO BOCCTAHOBHTH
cozepKaHue MepCOHANBHBIX JAHHLIX B HH(OPMAILIHOHHONH CHCTEME NEePCOHANBHBIX TAHHBIX PAOOTHUKOB HMJIH
B pe3ynbTare KOTOPBIX YHHUTOKAIOTCA MaTepPHaJIbHbIC HOCHTEIH MEePCOHAIBHBIX JaHHBIX PAOOTHHKOB;

— 00e3MYnBaHNE MEPCOHANBHBIX JTaHHBIX — JEHCTBHS, B PE3y/bTaTe KOTOPBIX HEBO3MOMKHO ONpPENETHTh
IPHHAUIEKHOCTD NIEPCOHANBHBIX JIAHHBIX KOHKPETHOMY pabOTHHKY:

— 001IeN0CTyMHEIE IEPCOHATLHEIEC TAHHbBIE — TEPCOHANIBHBIC TAHHbIE, JIOCTYI HEOrPAHHYEHHOTO Kpyra JIHI[
K KOTOPBIM IIPENOCTaBjIeH C corylacus pabOTHMKAa WIH Ha KOTOpbIE B COOTBETCTBUH C (eJepabHBIMH
3aKOHAMH HE pacrpocTpaHsercst TpeboBaHune codmoaeHus KOH(GUIeH IHATBHOCTH.

— HH(pOpMaNUs — CBeACHHs (COOOIIEHH s, TaHHbIC) HE3ABUCUMO OT (POPMbI UX MPE/ICTABICHHS.

— JIOKYMEHTHpOBaHHas uMHQpopMauuss -— 3aUKCHPOBAHHAS HA MaTepUaIbHOM HOCHTEJE MyTeM
+ IOKYMEHTHPOBaHHs HHPOPMALIUSA C PEKBH3UTAMH, [O3BOJISIOUIMMH ONPEIETHTE TAKYI0 HH()OPMAIHIO HITH
ee MaTepUaIbHbIi HOCUTEITh.

2.2. B coctaB nepcoHalbHBIX JIaHHBIX paOOTHHKOB JIeTCKOro cajia BXOAAT JIOKYMEHTHL:

- aHKeTHbIE U OHorpaduyecKue JaHHbIE;

- oOpa3oBanue;

- CBE/ICHUSA O TPYJIOBOM U 001IEM CTaxe;

- CBEJICHUS O COCTABE CEMbH;

- IaCHOPTHBIE JIAHHBIE;

- CBEJICHUS O BOMHCKOM Yy4eTe;

- CBEJICHHS 0 3apabOTHOM TUIaTe COTPY/IHHKA; CHEIHAIBHOCTD, 3aHUMAaeMast JI0JKHOCTD;

- aJIpec MecTa JKUTeIbCTBA; JIOMAIIHU# TenedoH;

- CoZiepIKaHue TPYJI0BOTO JOrOBOpa;

- OVIMHHUKH H KOIIHMHU TPHKA30B MO JIMYHOMY COCTaBy; *

- JIMYHBIE JIEJIa M TPYA0BBIE KHHIKKH COTPYIHHKOB;

- OCHOBAHHSI K IPUKA3aM I10 JIMYHOMY COCTaBY;

- iena, CoJieprKalline MaTepHabl 110 MOBBIMIEHHIO KBATH(UKALMH U [1EPENOI0TOBKE COTPYAHHKOB, HX
aTTeCTalMH, CIIy:KeOHbIM pacciieIOBAHUSIM.

2.2.1.JlanHbIe JOKYMEHTBI SIBJISIFOTCS KOH(HACHIIMATLHBIMH.

2.3. Kommieke JOKyMEHTOB, CONPOBOXKAAIOIIHI potiece 0hOpMIICHHS TPYIOBLIX OTHOIIEHHH paGOTHHKA B
JleTckoMm cajly npu ero npueme, mepesojie U YBOJILHEHUH.

2.3.1. Mudpopmanus, npeacrabisemas paGOTHUKOM TIPH MOCTYIUIEHHH Ha paboty B JleTckuii can, momKkHa
HMETh JOKyMeHTanbHylo (opmy. Ilpn 3akmouenun TpyroBOro IoroBopa B COOTBETCTBHH CO CT. 65
Tpynosoro konekca Poceniickoii ®enepatinu o, noctynaouiee Ha paboTy, peabaBIseT paboToaaTeNo;
- NacIopT HJIH HHOH JOKYMEHT, YI0OCTOBEPSIOIIHil IMYHOCT;

- TPYIOBYIO KHHIKKY, 3@ MCKIIOYEHHMEM CJIyyaeB, KOTJla TPYIOBOIl JOroBOp 3aK/IHO4YaeTcs BIEPBHIE WM
pabOTHHK MOCTYNAeT Ha pabOTy Ha YCIIOBHIX COBMECTHUTE/ILCTBA;

- CTPaxoBOE CBH/IETEILCTBO FOCYAAPCTBEHHOIO IIEHCHOHHOIO CTPAXOBAHHS;

- JIOKYMEHTBI BOMHCKOIO y4eTa - Ul BOCHHOOOS3aHHBIX M JIMII, IMOJUICKAIIHX MMPH3LIBY HA BOEHHYIO
cayx0y;

- JoKymeHT 00 o0Opa3zoBaHMM M (MIM) O KBAIMQHUKALMHM HIM HAIAYHH CIICUHATLHBIX 3HAHHH - MHpH
MOCTYIUIEHHH Ha paboTy, TpeOyIOIIYIO ClIelHaIbHbIX 3HAHUH WK CHeLMaIbHOM 110/Ir0TOBKH;

- CIpPaBKy O HaIMYHUU (OTCYTCTBHH) CYIAMMOCTH W (MiH) (akra YroJOBHOrO MpeciefoBaHus J1ubo o
NPEKPAIEHUH YTOJIOBHOIO MNPEC/IEIOBaHUs 110 PeabHIMTUPYIOIIMM OCHOBAHHSM, BBIIAHHYIO B MOpPSAKE H
mo ¢opme, KOTOpble  YCTAHABIHBAIOTCS  ()eJCPAIbHBLIM — OPraHOM  MCHOJHHMTENLHOM  BIIACTH,
OCYLIECTB/ISIFOUMM (DYHKIMH 110 BBIPabOTKE M pealu3alud rocyJapCTBEHHON MOJMTHKH W HOPMAaTHBHO-



[PaBOBOMY DEryJMpOBaHHIO B cdepe BHYTPEHHHX JeJ, - IpPH IOCTYILUIEHHH Ha paboTy, CBA3AHHYIO ¢
AEATENBHOCTEIO, K OCYIIECTBJIIEHHIO KOTOpPOH B COOTBETCTBHH ¢ HacTosimuM Kojexkcom, HHBIM
denepanbHBIM 3aKOHOM HE JIONYCKAIOTCS JIHIA, MMEIOLIHE HITH HMEBIIHE CYIMMOCT, MOABEPraloIIHecs HiIH
MOABEPraBIIHECs YTOJIOBHOMY IIpecyie/I0BaHHIO.

— cBuaeTenseTBO 0 npucsoenuu MHH (nipu ero nanuyuu y pabortHuka).

2.3.2. Ilpu obopmaenun pabotHuka B Jlerckuii can 3anonusercs ynuduunposanuas popma T-2 «Jluunas
Kaprodka pabOTHHKa», B KOTOPOH OTpaXkaloTcs CHEAYIOLMe aHKeTHble W OuorpaduyeckHe mgaHHBIE
paboTHHKa:

— obume cesenns (P.JM.0. paGoTHuka, 1aTa pOKACHHS, MECTO POIKICHHUS, IPAXKIAHCTBO, 0Opa3oBaHHe,
npodeccus, cTax padoTel, cCOCTOsIHUE B Opake, NacnopTHbIE JaHHbIE);

— CBEJIEHHS O BOMHCKOM YHYETE;

— JaHHBIE 0 IpueMe Ha paboTy;

B nanpHelmeM B THYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUS O NepeBoJax Ha Apyryro padbory;

— cBeJieHMs 00 arrecTaluu,

— CBEJICHHUs O TOBBIIICHUH KBAJIM(PUKALUY,

— CBeJIeHUs 0 NPO(eCcCHOHANIBHOM NepenoaroToBKe;

— CBE€JIEHUs 0 Harpajax (MOOLPEHMUsIX), MOYETHBIX 3BAHUAX;
— CBEJICHHUS 00 OTIIYCKAax;

— CBEJICHHUS O COLMAIbHBIX FapaHTHsIX;

— CBEJICHHUS O MECTE JKUTENIbCTBA M KOHTAKTHBIX Tesle(OoHax.
12.3.3. B JleTrckom camy cO3HArOTCS M XPAHATCS CJIEIYIOLIME IPYIINbI JOKYMEHTOB, COAEpKalHe JaHHBIE O
paboTHHKaX B €IMHHYHOM WJIH CBOJIHOM BHJIE:

2.3.3.1. JloKymeHTBl, coOAep)allHe IEepPCOHaIbHbIE JaHHble PAaO0OTHHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOMIAIONIHE TIpoliece O(GOPMIIEHHSI TPYJIOBBIX OTHOIUEHWH NpH npueme Ha paboty, NepeBoJe,
YBOJIbHEHMH; KOMIUIEKC MaTepHallOB M0 aHKETHPOBAHHIO, TECTHPOBAHMIO, NPOBEACHUIO cobeceoBaHUM C
KaHJAMJAaTOM Ha JOJDKHOCTH, IMOJJWHHUKHA M KONHH IPUKA30B [0 JIMYHOMY COCTaBY; JIHYHEBIE JeNla U
TPYJOBblE KHMMKKH pabOTHHKOB; Jiejla, COJepiKale OCHOBaHHMA K IPHUKa3y IO JIMYHOMY COCTaBy; Jena,
coJepyKaliie  MaTepuasibl  arrecTallMd  pabOTHHMKOB;  ClIy)KeOHBIX  paccle[OBaHWM;  CIpaBOYHO-
HHG}OPMAIMOHHBIA OaHK JaHHBIX 10 MepcoHaNy (KapTOTEKH, )KYpHAJIbI); TOJAJHHHAKA M KOIUH OTYETHBIX,
AHAJTUTUYECKUX M CIIPABOYHBIX MATEPHAIIOB, MEpelaBacMbIX PYKOBOJICTBY YUpeikJICHUS, PYKOBOJHTEIISAM
CTPYKTYPHBIX NOJpa3/eleHHil; KON OTYETOB, HANPaBISIEMBIX B rOCYJapCTBEHHBIE OpPraHbl CTATUCTHKH,
HAJIOTOBbIC MHCIIEKIIMH, BBILIIECTOSIIIIAE OPraHbl YIIPABICHHS U JAPYIHe YUPEKICHHS ).

2.3.3.2. JlokyMeHTHI MO IUIAHUPOBAHHUIO, y4YeTy, aHAIM3Y ‘M OTYETHOCTH B 4YacTH pabOTBI ¢ MEPCOHAIOM
JleTckoro cana.
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3. Coop, 06paborka M 32aUTA NEPCOHAIBHBIX JAHHBIX

3.1. Iopsitok moJtydeHHst NEPCOHANBHBIX JTaHHBIX.
3.1.1. Bce nepconanbHble naHHble pabotHuKa J[eTckoro caja cieayer nojydaTh y Hero camoro. Ecim
NEPCOHAIBHBIC JIaHHBIE PAOOTHHKA BO3MOXKHO MOJIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTHHK JOJIKEH
OBITE yBEJIOMJIEH 00 9TOM 3apaHee ¥ OT HEro J0JDKHO OBITh [OJIy4eHO MUCbMEHHOE coracue. JIoMmKHOCTHOE
JHI0 paboTojaresns JOKHO COOOUMTE pabOTHHKY O WX, NpeanojaraeMplX HCTOYHHKAX W Crocobax
NOTYYEHHUS MEPCOHANBHBIX JIAHHBIX, @ TAKKE O XapakTepe MOAJIeKauIMX MOJYYSHHIO [IePCOHATIBHBIX JaHHBIX
H MIOCJIE/ICTBHAX OTKa3a pabOTHHKA JaTh MUCBMEHHOE COTJIACHE HA MX IOJTy4YEeHHE.
3.1.2. Paboronarens He UMEET mpasa nojyyars U o0pabarbiBaTh MEPCOHAIbHbIE JaHHbIE pa0OTHHKA O ero
PacoBOH, HAIMOHAIBLHOH NPUHAICKHOCTH, IOJIMTHYECKHX B3IVISAIAX, PEITHTHO3HBIX HMIH (purocodekux
yOeKIeHUAX, COCTOSIHUM 3/I0pOBbsl, MHTHMHOH JKM3HM. B cilyyasix, HEmocpeiCcTBEHHO CBSI3aHHBIX C
BOIPOCAMH TPYAOBBIX OTHONIIEHWH, B coorBeTcTBHHM co cT. 24 Konctutyuum Poccuiickoit ®enepanuu
paboTomaTtend BIpaBe NONydaTh W oOpabaTbiBaTh JAaHHBIE O YAaCTHOM JKM3HM pabOTHHKA TOJNBKO C €ro
MMHCEMEHHOT'O COTJIACHS.

OOpaboTka ykazaHHBIX NEPCOHANIBHBIX AAHHBIX PabOTHUKOB paboTo/aTesleM BO3MOIKHA TOJIBKO € HX
cornacus JMbo 6e3 uX corsacus B CIEYIOUIHX Clydasx:
— NIEPCOHAJIbHBIE JaHHBIE SBISIOTCS 00IIEHOCTYITHBIMH;



— NEPCOHATBHBIC JaHHbIC OTHOCATCS K COCTOSHHUIO 3/10pOBbs pabOTHHKA M MX 00paboTka HeoOXoauMa Juls
3ALMTEI €TI0 JKH3HH, 3/10POBbsl HIIM HHBIX )KHU3HEHHO BaKHBIX MHTEPECOB JUOO JKH3HH, 3/I0POBLS MM HHBIX
AH3HCHHO BRKHBIX HHTEPECOB JAPYTHX JIMIL H [I0JyYeHHE COTIacus paboTHUKA HEBO3MOMKHO;

— 10 TpeDOBAHHUIO MOJHOMOYHBIX FOCY/IaPCTBEHHBIX OPraHOB B CIIy4Yasix, [PELyCMOTPEHHBIX (he/iepaibHbIM
3aKOHOM.

3.1.3. PaGoronarens BrpaBe oOpabaThiBaTh M€pCOHATLHBIE JaHHBIE PAGOTHHKOB TOJBKO C MX MHCHMEHHOTO

COTTIacHs.

3.1.4. ITucemenHoe cornacue paboTHHKA Ha 0OpabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JIOJKHO BKJIIOYATH B
ceds:

— GaMHIMIO, UMs, OTYECTBO, anpec CyObeKTa MepPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPAIOIIECTO €ro JHYHOCTh, CBEJICHHS O JaTeé BbIJaYH YKA3aHHOIO JIOKYMEHTAa M BBIJABLIEM €ro
oprase;

— HaWMEHOBaHHE ((paMMIIMIO, MMs, OTYECTBO) M ajpec ONepatopa, MOJyyarollero corjacue cyGbekTta
NEPCOHAIBHBIX JJAHHBIX;

— 11e/1b 00pabOTKH MEePCOHANBHBIX JAHHBIX;

— MEpeyeHp MEepCOHANBbHBIX JAHHBIX, Ha 00pabOTKy KOTOPBLIX JdeTcsi coriacue CyOBheKTa IepCOHAIbHBIX
JIAHHBIX;

— MepeyeHb NCHCTBUH € MEPCOHANBHBIMH IAHHBIMH, Ha COBEpLICHHE KOTOPBIX JAeTcs coryacue, obiee
OIHCAHUE UCTIOJIB3YEMBIX ONEpaTOPOM crocoboB 00pabOTKH NEPCOHANIBHBIX JJAHHBIX;

— CPOK, B T€YEHHE KOTOPOIro JIEHCTBYET COTacue, a TakKe Mopsi/IoOK ero OT35IBa.

3.1.5. Cornacue paboTHHKa He TpeGyeTcs B CIICAYIOUIUX CIIydasx:

1) obpaboTka mepcoHaNbHBIX TAHHBIX OCYILIECTBISETCS Ha OCHOBaHMM TpyaoBoro kojekca Poccuiickoit
Qezepauu WM HHOTO (helepalbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 1e/b, YCIOBHA MOTy4eHHs
NEPCOHANBHBIX JIAHHBIX H KPYI' CyOBEKTOB, IEPCOHANIBHBIC JIAHHBIE KOTOPHIX MOuiekKaT 06paboTke, a TakkKe
ONPEAENAIOIEro MOJIHOMOYHS paboToaTes;

2) 06paboTKa 11epCOHANTBHBIX JAHHBIX OCYLIECTBIISETCS B LEISX HCIIOJIHEHUS TPY/I0BOTO JIOrOBOPa;
3) 06paboTKa NepCOHANBHBIX JAHHBIX OCYMIECTBISETCS /IS CTATHCTHYECKUX HJIM MHBIX HAYYHBIX IeeH mpu
YCJIOBHH 0053aTeNIBHOr0 00e3/IMYuBaHKsl EPCOHATBHEIX JaHHbIX;

4) 0bpaboTka nepcoHaNbHbIX JAHHBIX HEOOXOIHMA JUISl 3ALUThI KM3HH, 3J0POBbs MM HHBIX KH3HEHHO

BKHBIX HHTEPECOB PabOTHHKA, €CITH TOIyYEHHE €r0 COIIaCHs HEBO3MOKHO.

3.2. llopanok 06paboTku, nepefavn U XpaHEeHUs! EPCOHANBHBIX JaHHBIX.

3.2.1. PaboTHHK INpeoCTaBiIsfeT NpeJCTaBUTEN0 PabOTONATEN OPraHM3alMH JOCTOBEPHbIE CBEICHHS O
cebe. IlpeacraBurens paboromarenss NpoBepseT  AOCTOBEPHOCTH — CBEJCHMI, CBepsis  JaHHBIE,
PEN0CTaB/ICHHbIE PAOOTHHUKOM, C HMEIOLIMMHUCS Y pabOTHHKA TOKYMEHTAMH.

3.2.2. B cootserctBuu co ct. 86, 1. 14 Tpynosoro koxekca Poccuiickoit Meneparuu B uesx obecreyenus

MpaB M cBOOOJA 4YeloBeKa M TpaxaHuHa pykoBoautens Jlerckoro cana (PaBoromarens) u  ero
NPECTaBUTENIH IPH 00paboTKe NepPCOHAIBLHBIX JAHHBIX PAabOTHHKA JOJKHBI COOTIONATE CleayIoNue 00IIHe
TpeboBaHus:
3.2.2.1. OGpaboTKa NMepCOHANBHBIX JIAHHBIX MOXKET OCYIIECTBIATHCS HCKIIIOUHTEIBLHO B HEJIAX 06eceueHuns
COOMOJICHHsS. 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBBIX AaKTOB, COJEHCTBHA pabOTHHKAM B
TPYAOYCTPOHCTBE, OOY4YEeHHM U MPOABIKCHHH MO ciaykbe, obecrneueHus JHYHOH OE30MACHOCTH
pabOTHHKOB, KOHTPOJISI KOJMYECTBA M KA4yeCTBA BBINOJNHSEMOH paboThl M oecneuyeHHs COXPAHHOCTH
AMYIIECTBA.
3.2.2.2. Ilpu onpenenennn o0beMa u cojepikanus, o6pabaTbiBaeMbIX NEPCOHATBHBIX AaHHbIX PaGoTomarens
aomkeH pykoBoactBoBathCs Koncrurynumei Poccuiickoit @enepauun, Tpynoseim koaexkcoM Poccuitckoii
@enepanny ¥ HHBIMH (peiepabHBIME 3aKOHAMH.
3.2.2.3. Tlpx npuHATHH peLIEHMH, 3aTparHBalOIMX HHTepechl paboTHHKA, PaGoTomatens He MMeeT mpasa
OCHOBBIBATBHCSL HA IEPCOHAIBHBIX JAHHBIX PabOTHHKA, IOJIy4EHHBIX HCKIIOUHTEIBHO B pe3yibTare HX
aBTOMATH3HPOBAHHON 00pabOTKH WIIH JEKTPOHHOIO HOJTyYeHHS.

3224, Jina obecneueHHH BHYTPEHHEH 3alIMTHI NEPCOHANIBHBIX NAHHBIX pPaGOTHHKOB HEOOXOIUMO
cobmozaTh psiJi Mep: OrpaHHYeHHe H PerjIaMeHTaIHs cocTaBa paboTHUKOB, (PYHKIHMOHANBHBIE 00S3aHHOCTH
KOTOpBIX TpeOyIOT KOH(MIAEHIHAIBHBIX 3HAHWH; W30HpaTensHoe M OOOCHOBAHHOE paclpeeeHHe

JIOKYMEHTOB U MH(OpMAIHK MeKly pabOTHHKAMHK; paiHoOHAILHOE pasMelienue pabounx MecT pabOTHHKOB,
NpH KOTOPOM HCKIIIOYaNoCh OBl OECKOHTPOJILHOE HCIIOJIB30BaHHE 3allMIAeMOd HH(pOPMAIMU; 3HAHHE
paboTHUKOM TpeOOBaHMH HOPMATHBHO - METOIHYECKHX JIOKYMEHTOB [0 3almuTe HH(YOPMAIUH U
COXPaHEHHMHM TaWHbBI, HAJTMYME HEOOXOMMMBIX YCIOBHH B MOMELICHUH AT paboThl ¢ KOH()HIAEHIIHAILHBIMH



Bee nmanku, CONEpxKallMe NepcoHaTbHbe AQHHBIC COTPYNHHKA, [0KHL] ObIThb 3auHIIEHD] napoem,
KOTOpEIH cooburaercs CeKpeTapio.

3.2.2.6. Paborauku u HX NPEACTABHTENH NOIKHBI GhiTh O3HAKOMIICHBI ¢ JOKyMeHTaMmu Hetckoro capa,
YCTAHABIMBAIONMMHE MOPsI 0K 00paboTku nepconanbupix AQHHBIX pabOTHHKOB, a Takke o6 HX NpaBax u
0043aHHOCTAX B 5TOl obnacrn.

3.22.7. Bo Bcex ClIydasix  OTKa3 paboTHuka o CBOHX TIpaB Ha coXpadeHme p 3alIMTY  TalHE]
HeaelcTBuTEIeH,

TpeboBanus:
4.1.1. He coo6mars TICPCOHANIbHBIEC NMaHHEBIE paGoTHuKa TPETLEH cTOpoHe Ge3 muchMeHHOro coryacus
PaboTHHKa, 3a HCKIOUeHHeN CIyHaeB, KOraa 5To Heo6XoMHuMO B HEIAX IPEAYTIPERACHUS YIPo3bl KH3HY U

4.1.3. [penynpenuts L, TIONYYHBIIMX NEPCOHANbHEE AaHHBIC paboTHHKa, 0 TOM, yTO 9TH JJaHHBIE MOT'yT
OBITH HcTONB30BaNEL JMUIL B nensix, Juis KOTOPBIX OHH Coo0LIeHbl, u TpeboBaTh oT HTHX JIHI]
TMOATBEPXACHAS TOro, 4uTO 970 IpaBuno  cobmopeno. Jluua, nonygusime NIEPCOHANIbHBIE JaHHBIe
paboTHuKa, 06s3amHk] cobmronats pesxum CEKPETHOCTH (KOHQ)nﬂeHuHaanocm). Hannoe IMonoxenne ye
PacnpocTpansercs Ha ofmen HCPCOHANIBHBIMM  TaHHBIMHK paboTHHKOB B lTopsizike,  ycTaHoBlIeHHOM
tbenepansHbIMY 3aKOHaMH, .

4.1.4. Ocymectrsts IIepeavy nepcoHanbHBIX JQHHBIX  pabOTHHKOB B pexenax yupexnenus g
COOTBETCTBHH C HACTOSIIHM IMTonoxenunewm.

£4.1.5. Paspemars AOCTYN K NepCOHANBHBIM NanHkm PaboOTHHKOB ToJBKO CINICHHATIBEHO  YIIOMTHOMOYEHHBIM
JHLAM, IIPH 3TOM yKa3aHHBe JTHIA JIOIKHBL MMeT MIpaBoO nonydars Tonbko Te NICPCOHANIBHBIE NaHHbe

fICPENIaBaThCs Ha XpaHeHHe Kak Ha OyMaXkHbIX HOCHTENAX, Tak u B VICKTPOHHOM BHJIE — JIOKANbHOl
KOMITBIOTEPHOM CeTH u KOMITIbIOTepHOIt niporpamme.

4.3. Tlpn TOJIYYEHHH TMepCoHaIbHEBIX AAHHBIX HE OT paGoTHHKa (3a HcKIMOUeHHeM Cly4aes, eciu
HCpCOHANbHBIE NaHHble Ghyy TIpeRocTaBnensl pabotonarenio ya OCHOBaHMH (enepanbHOro 3akona HIIH



— OPCOnoJaracMaIC IMOJIB30BATCIIH IMEPCOHANIBHBIX JAaHHBIX
— YCTEHOBICHHBIC HACTOAIIIHM (DﬁﬂepaHBHbIM 3aKOHOM ITpaBa Cyﬁ"beKTa [EPCOHAIILHBIX JaHHBIX.

5. docTyn K NepCoOHAIBHBIM IAHHBIM Pal0THHKOB

5.1. Ilpaso nocTyna K NepcoHaJIbHBIM JaHHLIM PaOOTHHKOB UMEIOT:

— 3aBeAVIOIIHN;

— AeNONpPOU3BONTENb, OTBETCTBEHHBIH 10 KaJPOBLIM BOIIPOCAM;

— COTPYAHHKH OyXrajiTepuH;

— 3aMECTHTEJIH 3aBeyIOLIEH;

- MEIWIHHCKUN pabOTHHK;

- mpezacenarensb Npogroma.

5.2. PaDOTHHK HMEECT MpaBo:

52.1. lonyyaTh JOCTYIl K CBOMM IEPCOHAIbLHBIM JAHHBIM M O3HAKOMJIEHHE ¢ HMMH, BKJIIOYAs NpaBO Ha
Ge3B03Me3/IHOE MoJIydeHne Konui mo0oi 3amucH, coaepikallei nepcoHanbHbIe JaHHbIC pabOTHHKA.

5.2.2. TpeGopars ot PaGoronmaresnsi yTouyHEHHMs, MCKJIIOUYEHHS WM MCIPABICHHS HEIOJIHBIX, HEBEPHBIX,
VCTapeBUIMX, HEJIOCTOBEPHBIX, HE3AKOHHO [IOJIYYEHHBIX WM He SBISAIOIUX HEOOXOJUMBIMH  JUIs
Pabotoaarens nepcoOHAIBHBIX JaHHBIX.

5.2.3. ITonyuats ot Pabotonarens

— CBEJIGHHs O JIMIAX, KOTOPbIe HMEIOT JOCTYN K MEPCOHAbHBIM JAHHBIM HJIH KOTOPBIM MOXKET OBITh
NpPe0CTaBJIEH TaKo#H I0CTYII; ,

— nepeyeHb 00pabaTbiBaeMbIX NEPCOHANBLHBIX JAHHBIX M UCTOUYHHUK MX I10JIyYEHHS;

— cpokH 00paboTKH IEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIC CPOKH WX XPAHEHHS;

— CBEJICHHSI O TOM, KAKHe IOPHINYeCKHE [TOCIEACTBHS [T CyObeKTa NepCOHANIbHBIX JIAHHBIX MOXKET MOBJICYb
3a coboii 06paboTKa ero nepcoHaILHLIX JaHHBIX.

5.2.3. TpeGosats u3Belenus PaboTosareneM Beex JIML, KOTOPBIM paHee ObUIM COOOIIEHbI HEBEPHBIE HITH
HEIOJIHbIE IePCOHANIbHBIC JaHHbBIE, 000 BCEX MPOU3BEIECHHBIX B HUX MCKIIIOYCHHAX, HCIIPABJICHUAX HIIH
JIOTIOJTHEHUSX.

O063xanoBaTh B yIOJHOMOYEHHBIH OpraH 1o 3aiure npas cyObeKTOB NEPCOHAIBHBIX JAHHBIX WK B
cyneGHOM MOPsiIKe HelpaBOMepHbIe AeiicTBrs Wik Oesneiicteus Paboronarens npu o6paboTke  3amuTe
€ro NepCcOHANbHBIX AaHHBIX.

5.3. KonupoBars ¥ ienaTh BBITHCKH NEPCOHATBHBIX JaHHBIX pabOTHMKA pa3pellaeTcs UCKIIIOYUTEILHO B
ciykeOHBIX 1eJAX C pa3pelieHus pyKOBOIUTEIIsI.
5.4. lepenaua uHbOpMAIIUH TPETHEH CTOPOHE BO3MOKHA TOJILKO IIPH IIHCEMEHHOM COIJIACHH pabOTHHKOB.

_6. OTBeTCcTBEHHOCTD 32 HAPYIIEHHE HOPM, PeryJIHPYIOMHX 00paboTKy H 3aMIMTY ePCOHAIBLHBIX
AAHHBIX

6.1. CornacHo cr. 85 Tpynosoro koxekca Poccuiickoit desepaiiny nepcoHalbHbBIMU JTAHHBIMU pabOTHHKA
npusHaercs uHpopMauus, HeoOXomumas padoTomaTeNl0 B CBSI3H € TPYAOBBIMH OTHOLIEHHAMH H
Kacalouasics KOHKpeTHOro paboTHHKA.

6.2. [lpuaumas Ha paboTy HOBOTrO COTPYAHUKA, pabOTOAATENb JOIKEH COOOLIUTE €MY O LEIIX MONYyYEHHA
NEPCOHAIBHBIX JIAHHBIX, O XapakTepe MOJIEKALUUX TOJIYYEHHIO NEPCOHAIBHBIX [aHHBIX paboTHHKA, a
TaKKe MPEeIyNpPeInuTh O MOCIEACTBHAX 0TKa3a COTPYAHMKA 1aTh MHCbMEHHOE COTIACHE Ha NOTyYeHHE TaKHX
CBEIICHHH.

6.3. PaGorozaresib He UMEET MpaBa IoJydarb W o0pabaTbiBaTh NEpCOHAIbHBIE JaHHbIE pabOTHHKA O €ro
MOJIHTHYECKHX, PEJIMIMO3HBIX M MHBIX YOEKIEHUSX M YaCTHOM JKHU3HHM, a TAKKE JIaHHBIE O YJICHCTBE B
001IeCTBEHHBIX 00BEIHHEHUAX WU ero MPo(Ccot03HOM NeATEIbHOCTH.

B coorBerctBum co cT. 24 Konctutyuuu Poccuiickoit denepanuu B ciaydasx, HENOCPEJICTBEHHO

CBA3AHHBIX C BOIIPOCAMHM TPY/OBBIX OTHOIICHHMI, paboToaaTeNp Bpase 1nojy4yarsk 1 00pabaTeiBaTh IaHHBIC
0 9acTHOM JKHU3HH PabOTHHKA TOJBKO C €r0 MMCbMEHHOTO COTTIaCHs.
6.4. PaGorozaresb MpU TPUHATHH PELICHHMH, 3aTPAruBalOLIMX MHTEPECH COTPYJIHHKA, HE HMEET IpaBa
OCHOBBIBATECS HA €ro IMEPCOHAIBHBIX JAHHBIX, MpPENIOCTABIEHHBIX HCKIIIOYHTEIBHO B pe3ylbraTe
ABTOMaTH3MPOBAaHHOH 00pabOTKH HJIM 3JIE€KTPOHHOrO momydeHus. Pykopoaurtesnb 00s3aH obecrequThb
AIATY TIEPCOHATBHBIX JIAHHBIX COTPY/IHHKA OT HEPABOMEPHOTO HCIIOIB30BAHMUS WM YTPATBIL.




65 PsSorsmsos CaeayeT O3HAKOMHTH TMOJ PAclHCKy C JIOKYMEHTAMH OpraHH3aluH, KOTOpbIE
JCTEEARINEAS0T DOPEI0K 00paboTKH NEPCOHAIBHBIX JaHHBIX, a TakKe 00 UX rpaBax ¥ 00S3aHHOCTIX B ITOH
OOIACTE. NPE 3TOM COTPYAHEKH HE JI0/DKHBI OTKA3bIBAaTHCA OT [IPAB HA COXPAHEHME U 3aLIIMTY TalHBbL

66 Orsercreess0CTe 33 PacHpoCTpaHEHHE IIEPCOHAIBHBIX J@HHBIX HECET B TMEPBYIO OYepesib
pafoTORETENE, 2 TasEe OTBETCTBEHHBIE JIMIA: TIPE/ICTABHTENb paboToMaTelIsl, OTBEYAIOIIHI 32 COXPAHHOCTD
STHX JaEELN. COTIACHO YCIOBHAM TPYJI0BOTO IOTOBOPA HIIH JI0JDKHOCTHOM HHCTPYKIHH.

6.7. [ 3ass0e yooosme sammTel IEPCOHATBHBIX IaHHBIX — YeTKas perjiamMeHTais (yHKIHA npeicTaBuTeeit
padoTonarens. 2 TamES NPHHAUIEKHOCTH pabOTHHKAM JOKYMEHTOB, [€J, KapToTeK, KYPHAIOB
BEPCOHATEHOND ¥yIcT2 B 6a3 JaHHBIX.

6.8 Jluma sssmossmc B HADYLICHHM HOPM, pEryJIHpPYIOLIMX MOJyueHHe, 0OpaboTKy H  3aluTy
DEPCOHATEERN Jasssix pa0OTHHKA, HECYT TUCHHIUIMHAPHYIO, aIMHHHCTPATHBHYIO, IPaXJaHCKO-IIPABOBYIO
HIH VTOJOBEYEO OTBETCTBEHHOCTD COTJIACHO (peJiepalibHbIM 3aKOHAM.

6.9. K cotpyz=mxy. 32 HEHCIIOJIHEHNE MM HEHA/UIOKAIlee HCIIOJHEHHE 0 €r0 BUHE BO3JIOKEHHBIX HA HETO
o0f3a8B0CTER 10 cOOMO/ICHUIO YCTAHOBJIGHHOTO MOpsAAKa paboThl CO CBEJEHUSMH KOH(HIEHIHAILHOTO
XapaxTepa. padoToaartelb BIPaBe NPUMEHATH NpenycMoTperHble Tpynoseim Koxekcom aucuunimHapHbie
B3LICKAHHS, 3 HMCHHO!

- 3AMEYAHNE,

- BEITOBOP;

:-yao:mnem;e:

6.9.1. PaBoroaarens MOXET PacTOPrHYTh TPYAOBOM IOTOBOP MO CBOEH WHUIMATHBE [PH pasrilalleHHH
OXpaHSeMO# 33KOHOM TalHbI, CTaBIIEH COTPYAHHKY H3BECTHOHW B CBS3H C HCIOJHEHHEM MM TPYJIOBBIX
0OS3aHHOCTEH.

692, B cootserctBuM ¢ I'paxaanckum Koaekcom nuia, HE3aKOHHBIMH METOJAMH  IOJYYUBIIHE
HEQOPMAIHIO, COCTABJISIONIHE KOH(DHACHIHANBHYIO TaliHy, 0043aHbBl BO3BMECTHTh NPHYHHEHHBIE YOBITKH,
npHYeM Takas ke 0053aHHOCTH Bo3jaraeTcs U Ha pabOTHHKOB.

6.9.5. ITomuMO 3TOrO COTPYIHHKH, BHHOBHBIE B HAPYLIEHHH HOPM, PEryJIMPYIOLIMX MOJIyYeHne, 00paboTKy
H 3aIATY NEPCOHANBHBIX JIaHHBIX, HECYT MMCLHUIUIMHAPHYIO, aJIMHHHCTPATHBHYIO, IPaX/JaHCKO-IPABOBYIO
HJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C heiepalbHBIMK 3aKOHAMH.

6.9.4. K yronoBHOH M aJMHHHCTPATHBHONW OTBETCTBEHHOCTH IPHUBJIEKAIOTCS PYKOBOJIMTENL OPraHH3alluH,
NPEACTABUTENIH PYKOBOAMTEJIS, BHHOBHBIE B pasriiallleHUH MEPCOHANbHBIX JAHHBLIX pAaOOTHHMKA, HIIH JKE
APYTOe I0/DKHOCTHOE JIMIIO, OT/JABIIee DPACIOpsDKEHHE HCIONBb30BaThb TO WIM HHOE OrpaHHYeHHE HIIH
CaMOCTOSATEIbHO HCTIOJHHUBILIEE JIaHHOE PACIOpsKEHHE.

6.9.5. HenpasoMOYHOCTH JIEATEIBHOCTH OPraHOB rOCYJAPCTBEHHON BJACTH M OpraHM3anuii mo cbopy u
HCIOAB30BAHMIO NEPCOHAIBHBIX JTAHHBIX MOKET OBITh yCTaHOBNIEHA B Cy1e0HOM MOPSJIKE.
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